


Quotations



Success Criteria

Aim
• I can include information from witnesses in the style of a  newspaper 

report by using direct speech. 

• I can work with a friend to pick out and discuss the features of a 
newspaper report.

• I can write in the third person and the past tense.

• I can change dialogue that is written in a speech bubble to direct speech. 



What features would you expect to see in a newspaper report?

Features of a Newspaper Report

Last lesson, we looked at:

• an introductory paragraph with the 5Ws (Who? What? Where? When? Why?);

• a headline using a pun, rhyme or alliteration;

• pictures with captions.



Features of a Newspaper Report

went

write

greet

arrived

crashed

ate

liked

cross

wish

tidied

get 

slid

What features would you expect to see in a newspaper report?

A newspaper report is usually                
written in the past tense. It tells the 

reader about something that has 
already happened. 

Which of the following verbs are 
written in the past tense? Jot down 
the ones that are in the past tense.             



Features of a Newspaper Report

What features would you expect to see in a newspaper report?

Newspaper reports are usually 
written in the third person.

The third person is when you write 
about others using their names or use 
these pronouns: he, him, his, she, her, 

hers, they, them, their or it. 

Can you change the following 
sentences to the third person?



Features of a Newspaper Report

Can you change the following sentences to the third person?

1. I am feeling really fed up today.

2. You need to return the letter to secure your place in the club.

3. We are going to see our grandmother after our dinner.

4. I am wearing my favourite jumper today. 



Features of a Newspaper Report

How did you get on?

1. I am feeling really fed up today.

He is feeling really fed up today.

She is feeling really fed up today.

2. You need to return the letter to secure your place in the club.

He needs to return the letter to secure his place in the club.

She needs to return the letter to secure her place in the club. l



Features of a Newspaper Report

How did you get on?

They are going to see their grandmother after their dinner.

She is wearing her favourite jumper today.

He is wearing his favourite jumper today. 

3. We are going to see our grandmother after our dinner.

4. I am wearing my favourite jumper today. 



“It was just the cutest thing that I’ve 
ever seen,” said Bob Longley who was 
walking past that day.

“One of the big hedgehogs was at the 
back of the line,” explained Clare 
Jonson of Berrytown.

Features of a Newspaper Report

What features would you expect to see in a newspaper report?

The words spoken by the character 
are enclosed in inverted commas. 
These are sometimes called speech 
marks or quotation marks.

If a question mark or an exclamation 
mark doesn’t fit in here, you need to 
put a comma before closing the 
inverted commas. 

Newspaper reports also include quotations. 

Quotations are the exact words spoken by people who have something                     
relevant to say about the story. For example, speech.



Finding More Features

To complete this task, you will need the Features of a Newspaper 
Report Activity Sheet you worked on last time.

Read through the newspaper report again and now work together to 
complete the Additional Features to Find Activity Sheet.



Finding More Features

Note - listed here are verbs in the simple past. You may have also included verbs in 
the present perfect tense. For example, ‘who has worked’, ‘that has happened.’

Which features did you find?

Use of past tense Use of third person Quotations
had 
joined 
happened 
turned 
told 
blew 
wasn't 

Gladys Crossed
her
Mrs Crossed
their
he
John Green
his
he

“Obviously, …though!”
“At ..road.”
“Naturally, ….happens.”

stopped 
stepped 
wondered 
told 
couldn't 
saw 
headed 

It is not used in all quotations. 
It is not used in the final  
paragraph where it explains  
what might happen next. 
It is not used in the caption.



Witnesses’ Words

Think carefully about these questions…

Imagine that you were there on the day that the hedgehogs                                    
first crossed over the road with Gladys. 

Who are you and what were you doing there?

What exactly did you see?

How did you feel when you saw this sight?



Witnesses’ Words

Imagine that you were there on the day that the hedgehogs                                       
first crossed over the road with Gladys. 

I was walking down the road 
with my little girl. She 

started pointing at the road. 
When I looked and saw the 
hedgehogs, my eyes nearly 

popped out of my head!



Writing Quotations

1. Introduce the quotation…

Umesh Bhatt, 37, told The Herald, …
Umesh Bhatt, who was walking in the 
area with his young daughter, witnessed 
the event, …

How would you change this so that it could be included                                                
as a quotation in a newspaper report?

I was walking down the road 
with my little girl. She 

started pointing at the road. 
When I looked and saw the 
hedgehogs, my eyes nearly 

popped out of my head!



Remember to put a comma to introduce 
the direct speech and make sure there                
is some punctuation at the end of the 

direct speech.

Writing Quotations

2. Put the quotation in inverted commas.

Umesh Bhatt, 37, told us, “I was walking 
down the road with my little girl. She 
started pointing at the road. When I 
looked and saw the hedgehogs, my eyes 
nearly popped out of my head!”

I was walking down the road 
with my little girl. She 

started pointing at the road. 
When I looked and saw the 
hedgehogs, my eyes nearly 

popped out of my head!

How would you change this so that it could be included                                                
as a quotation in a newspaper report?

,

!



Now Your Turn

Remember:

• Beginning and End: Keep your inverted commas at the beginning and end of 
words being spoken.

• New Speaker, New Line: Start a new line whenever someone new speaks.

• Capital Letter: Begin what is spoken with a capital letter.

• Commas: Remember to use commas to introduce the quotation and at the end 
of direct speech if there is no other relevant punctuation there.

Show that you can use inverted commas to include quotations in a newspaper 
report by completing Writing Quotations Activity Sheet.



Success Criteria

Aim
• I can include information from witnesses in the style of a  newspaper 

report by using direct speech. 

• I can work with a friend to pick out and discuss the features of a 
newspaper report.

• I can write in the third person and the past tense.

• I can change dialogue that is written in a speech bubble to direct speech. 




