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Risk Assessment Form 

Assessor: Nick O'Sullivan Date: 15 May 2020 Activity: Operating Principles for Primary School 
Staff for Year 6, Nursery, Reception & Yr1 pupils 
and Key Worker children COVID19  

Location: Weobley Primary School 

EEOBLEY     PPE required: Disposable Gloves, Aprons, Face 
masks, Goggles* 

Other equipment used during activity: Cleaning 
equipment + bleach based cleaning products 

Persons exposed (please tick): Employees  Pupils  Public  Others  Expectant Mothers  

Hazards Identified – Guidance Note: Look at the activity and identify hazard(s), tick if present and significant. If unsure, class as significant. Remember, 
whenever possible assessments should be carried out as a GROUP activity. The assessment should ignore trivia and everyday hazards.  Blank/empty 
boxes should be used when hazards not mentioned are present. 

Physical Injury Hazards Physical Agents and  
Hazardous Substances 

Miscellaneous 

Hit by moving vehicles  Hazardous substances  Display Screen Equipment  

Contact with moving part of a machine  Micro organisms  Hot work/fire hazards  

Hit by moving materials/substances i.e. water  Ionising radiation  Vibration  

Fall(s) from height  Noise  Restricted access  

Slips, trips and falls from the same level  Pressure systems  Manual handling  

Contact with/ use of live electrical equipment  Ultraviolet light  Lone working  

Contact with cold objects  Lasers  Confined spaces  

Contact with hot objects  Flammable liquid/solids  Waste produced by activity  

Contact with sharp objects  Extremes of Temperature  Stress  

Impact with objects    Posture  

Physical attack    Unauthorised entrance to site  

Finger “nips”      

Danger to others from failure of pupils/ parents 
to comply with safety instructions from staff 
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Activity/Task/ 
Risk From 

Hazard 
Persons 
at Risk 

Existing 
Control Measures 

S L R Res 
Further Control 

Measures required 

Date further 
measures 

completed by  
Staff 
entering site 
with 
COVID19 
symptoms 

1. Transmission of 
COVID19 to the 
School/ Nursery 
community. 

Children/ 
Pupils/ 
Staff/ 

Others 

1. Staff & pupils must not 
attend if they have 
symptoms or are self-
isolating due to symptoms in 
their household. 

4 2 8 M 1. Remind staff that 
the 7-day self-
isolation period for 
persons displaying 
symptoms is still 
current. Household 
members need to 
isolate for 14 days. 

31st May 2020 
where additional 
measures are 
required for re-
opening of school 
to N, R, Y1, Y6 

COVID19 
virus being 
accidentally 
brought onto 
the site. 

1. Transmission of 
COVID19 to the 
School/ Nursery 
community. 

Children/ 
Pupils/ 
Staff/ 

Others 

1. Cleaning hands more often 
than usual - wash hands 
thoroughly for 20 seconds 
with running water and soap 
and dry them thoroughly or 
use alcohol hand rub or 
sanitiser ensuring that all 
parts of the hands are 
covered; 

2. Ensuring good respiratory 
hygiene - promote the ‘catch 
it, bin it, kill it’ approach; 

3. Making a conscious decision 
to try and minimise the 
numbers of occasions that a 
staff member touches their 
own face, eyes & mouth; 

4. Cleaning frequently touched 
surfaces e.g. books, toys, 

4 2 8 M 1. Help your class to 
follow the rules on 
hand cleaning, not 
touching their faces, 
‘catch it, bin it, kill 
it’ etc. including by 
updating your 
classrooms displays 
with posters. 

2. Determine which 
lessons or classroom 
activities can take 
place outdoors;  

3. Removing 
unnecessary items 
from classrooms 
and other learning 
environments, 
where there is space 

31st May 2020 
where additional 
measures are 
required for re-
opening of school 
to N, R, Y1, Y6 
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desks, chairs, doors, sinks, 
toilets, light switches, 
bannisters often using 
standard products, such as 
detergents and bleach; 

5. Minimising contact and 
mixing by altering, as much 
as possible, the environment 
(such as classroom layout) 
and timetables (such as 
staggered break times); 

6. Follow School Management 
directions on managing the 
premises/ pupils during this 
COVID19 situation e.g. only 
certain entrances/ exits to be 
used; 

7. Modifying your teaching 
approach to keep a distance 
from children in your class as 
much as possible, 
particularly close face to face 
support (noting that it’s 
understood that this is not 
possible at all times, which is 
why hygiene and hand 
cleaning is so important); 

8. Avoid calling pupils to the 
front of the class or going to 

to store it 
elsewhere, to 
improve space 
between children/ 
staff; 

4. Removing soft 
furnishings, soft 
toys and toys that 
are hard to clean 
(such as those with 
intricate parts) to 
reduce the risk of 
transmission; 

5. Lidded Bins for 
tissues are emptied 
throughout the day.  
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their desk to check on their 
work if not necessary; 

9. Prevent your class from 
sharing equipment and 
resources (like stationery); 

10. Limit the number of 
children from your class 
using the toilet at any one 
time; 

11. Limit your contact with other 
staff members, don’t 
congregate in shared spaces 
e.g. Staff Rooms, 
Photocopier area, WC’s etc. 

12. Sufficient handwashing 
facilities to be available. 
Where a sink is not nearby, 
hand sanitisers will be 
provided in classrooms; 

13. Floor tape or paint to mark 
areas to help staff keep to a 
2-metre distance in Offices, 
Staff rooms. PPA work in a 
common area should be 
avoided unless workstations 
& shared equipment must be 
cleaned in between users; 

14. If staff meetings are 
necessary, keeping all 
attendees 2 metres apart, 
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ensure they do not share 
objects, such as pens and 
paper, and have hand 
sanitiser accessible. 

Pupil or 
adult 
displays 
COVID19 
symptoms 
whilst at 
School/ 
Nursery. 

1. Transmission of 
COVID19 to the 
School/ Nursery 
community. 

Pupils/ 
Staff/ 

Others 

1. If anyone becomes unwell 
with a new, continuous 
cough or a high temperature 
or a loss or change to their 
sense of smell or taste in an 
education or childcare 
setting, they must be sent 
home and advised to follow 
the COVID-19: guidance for 
households with possible 
coronavirus infection 
guidance; 
a. If a child is awaiting 

collection, they should be 
moved, if possible, to a 
room where they can be 
isolated behind a closed 
door, depending on the 
age of the child and with 
appropriate adult 
supervision if required. 
Ideally, a window should 
be opened for ventilation. 
If it is not possible to 
isolate them, move them 
to an area which is at 

4 2 8 M 1. Cleaning of the 
area(s) concerned is 
covered by a Post-
COVID19 Infection 
Risk Assessment; 

2. Education settings 
as employers can 
book tests through 
an online digital 
portal. There is also 
an option for 
employees to book 
tests directly on the 
portal. 

31st May 2020 
where additional 
measures are 
required for re-
opening of school 
to N, R, Y1, Y6 
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least 2 metres away from 
other people; 

b. If they need to go to the 
bathroom while waiting to 
be collected, they should 
use a separate bathroom 
if possible. The bathroom 
should be cleaned and 
disinfected using standard 
cleaning products before 
being used by anyone 
else; 

c. PPE should be worn by 
staff caring for the child 
while they await 
collection if a distance of 
2 metres cannot be 
maintained (such as for a 
very young child or a child 
with complex needs); 

d. In an emergency, call 999 
if they are seriously ill or 
injured or their life is at 
risk. The person must not 
visit the GP, pharmacy, 
urgent care centre or a 
hospital; 

2. If a member of staff has 
helped someone who was 
unwell with a new, 
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continuous cough or a high 
temperature, they do not 
need to go home unless 
they develop symptoms 
themselves (and in which 
case, a test is available) or 
the child subsequently tests 
positive. They should wash 
their hands thoroughly for 20 
seconds after any contact 
with someone who is unwell. 
Cleaning the affected area 
with normal household 
disinfectant after someone 
with symptoms has left will 
reduce the risk of passing the 
infection on to other people. 

Stress upon 
staff 
members 

1. Roles may be 
overlapping with 
greater demands 
in shorter term; 

2. Parents may make 
increased 
demands upon 
staff; 

3. Stress Pressures 
may be exerted 
upon staff from 
other sources e.g. 
family members 

Staff 1. Prioritisation of important 
tasks for School/ Nursery 
community for that day/ 
week; 

2. Regular feedback & updates 
for remaining staff as a 
group activity;  

3. Staff kept informed of 
developments before pupils/ 
children & parents; 

4. Staff aware of need to report 
concerns to School 
Management; 

3 3 9 M Minimise/ only 
essential contact with 
staff members outside 
working hours. 

31st May 2020 
where additional 
measures are 
required for re-
opening of school 
to N, R, Y1, Y6 
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classed as 
Vulnerable or 
isolated. 

5. Governing Body aware of the 
need to support Head of 
School. 

S (Severity of accident/ exposure) x L (Likelihood of that accident/exposure happening) = R (Result). Res = Risk Rating Score - L, M or H 
 

Assessment authorised by Head of School 

Print Name: Stephen Warrell Signature: 
 

Date: 21st May 2020 

RISK RATING SCORE RESIDUAL RISK 
LEVEL 

MANAGERIAL ACTION RISK RESULT 

1 - 5 
 

L - LOW Monitor, no action normally required 

Acceptable = Risk Level & Controls Acceptable 
6 - 10 M - MEDIUM Attempt to improve controls so far as is reasonably 

practicable 

11 - 25 H - HIGH Priority action to be taken to apply control measures Not Acceptable = Risk Level & Controls Not 
Acceptable – Further Action Required 

The Risk Assessment should be reviewed where circumstances change and/or at least annually. Significant changes will require a new risk 
assessment. For minor changes complete the boxes below. Attach additional Assessment Review Pages as necessary. 

Assessment Review 

Reviewed by: 
 

Review date: Weekly Existing risk assessment valid? (Y/N): 

Has the activity changed? 
(Y/N): 

How: 
 

New controls: 

Have new equipment or 
materials been 
introduced? (Y/N): 

What: 
 
 

New controls: 
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